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OPEN LETTER FROM PRINCPAL, SAM GRIFFIN, ST IVO ACADEMY 

 

 Dear Colleague, 
 
Thank you for your interest in St Ivo Academy and the post of Teaching Assistant. This is an opportunity to 
join a dedicated and supportive department and play a key role in the development of the academy towards 
outstanding. 
 
St Ivo is a large 11-18 comprehensive academy in the town of St Ives, Cambridgeshire. We have around 1750 
students with around 300 in our Sixth Form. The school is over 60 years old and is proud of its place within 
the local community. We are a truly comprehensive and inclusive academy. This is reflected in our approach 
to all areas of our work. From supporting students preparing for Oxbridge through to working with the most 
vulnerable St Ivo embraces everyone. 
 
The rapport between staff and students has been central to our success over the years. St Ivo is a happy 
place to work and to teach. Students here are keen to learn and are well behaved. We are an active and 
dynamic community who see learning in all aspects of our work: lessons, tutor work, clubs, extra-curricular 
activities and trips. To get a picture of what we get up to visit our Facebook or Twitter feeds. 
 
Academy performance is well above national average.  In 2019 65% of our students gained grade 4+ in both 
GCSE English and Maths.  In the Sixth Form, 46% of A Level grades were A*B.  Our 2016 Ofsted report rated 
the academy as Good in all areas.  It praised the quality of teaching, assessment and leadership.  There was 
a strong message that this is an academy well positioned for further improvements and a clear move towards 
Outstanding.  As such, this is an exciting time to be joining a rapidly improving, successful academy. 
 
I hope that you will want to find out more about St Ivo Academy and that you will want to apply for the post. 
Please email David West, SENCO, David.West@astreastivo.org, Laura Brasher, Assistant SENCO 
Laura.Brasher@astreastivo.org or Helen Kay, Assistant SENCO, Helen.Kay@astreastivo.org if you wish to 
discuss the role further. 
 
I look forward to receiving your application. 
 
Yours sincerely 

 

 

 

Sam Griffin 

PRINCIPAL AT ST IVO ACADEMY 

  

mailto:David.West@astreastivo.org
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JOB DESCRIPTION 

 
SALARY Cambridgeshire, NJC Grade 1, Point 1 - 4, £17,842 - £18,933 

(FTE).  Actual salary £15,193 - £16,122 

CONTRACT TYPE Maternity Cover 

WORKING PATTERN Term time plus professional days (38.8 weeks total) 

HOURS PER WEEK 32.5 hours per week 

 
Purpose 
 

 Provide support for pupils’ across the curriculum, and provide wider support across the academy. 

 To work with and supervise individuals and groups of children under the direction/instruction of 
teaching staff. 

 The role will enable access to learning for all pupils and provide assistance and support in classroom 
management and behaviour techniques. 

 
Key Accountabilities/Main Duties 
 
1. Support for the Pupil 
• Establish good working relationships with pupils, acting as a role model 
• Be aware of and respond appropriately to individual pupil needs ensuring effective interaction 
• Provide specific support to pupils dependent upon their individual needs ensuring their safety whilst 

supporting access to learning activities 
• Promote inclusion and acceptance of all pupils 
• Encourage pupils to interact with others and engage in activities led by the teacher 
• Promote self-esteem and independence 
• Provide feedback to pupils in relation to progress and achievement under guidance 
 and direction of the teacher 
 
2. Support for the teacher 
• Provide minimal clerical/administration support (e.g. photocopying, typing, filing,collecting money 

etc.) 

 Assist with the display of children’s work 
• Create and maintain a purposeful, orderly and supportive environment, in accordance with lesson 

plans 
• In liaison with the teacher, utilise strategies to support pupils in achieving learning goals 
• Report pupil achievements, progress and issues as appropriate in agreed format 
• Undertake pupil record keeping as requested 
• Administer routine standardised tests and invigilate exams 
• Promote good pupil behaviour, dealing promptly with conflict and incidents and encouraging pupils 

to take responsibility for their own behaviour in line with established school policy 
• Establish constructive relationships with parents/carers 
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3. Support for the curriculum 
• Undertake structured and agreed learning activities/learning programmes, taking in to account / 

consideration pupil learning styles 
 
• Undertake literacy/numeracy programmes, recording achievements and progress, and providing 

appropriate reports and feedback for the teacher 
• Support the use of ICT in learning activities and develop pupils’ competence and independence in 

its use. 
• Prepare, maintain and use equipment/resources required to meet the lesson plans/relevant 

learning activity and assist pupils in their use. 
 
4. Support for the school 

 Be aware of and comply with school policies and procedures relating to child protection, health, 
safety and security, confidentiality and data protection. Report all concerns to the appropriate 
person (as named in the policy concerned). 

 Be aware of and support difference and ensure all pupils have equal access to opportunities to learn 
and develop 

 Contribute to the school ethos, aims and development/improvement plans 

 Appreciate and support the role of other professionals 

 Participate in training and other learning activities as required 

 Assist with the supervision of pupils out of directed lesson time, including before and after school if 
appropriate and within working hours 

 Accompany teaching staff and pupils on visits, trips and out of school activities as required. 

 Attend relevant meetings as required 

 The post holder may reasonably be expected to undertake other duties commensurate with the 
level of responsibility that may be allocated from time to time 

 You may be required to be First Aid trained. 

 Fulfil any other duties commensurate with the post as required by the Line Manager or Principal. 
This may include general administrative work. 
 
The Academy Trust is committed to safeguarding and promoting the welfare of children and 
young people and expects all staff and volunteers to share in this commitment. 
 
The above duties are not exhaustive and the postholder may be required to undertake tasks, 
roles and responsibilities as may be reasonably assigned to them by the Principal. 
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PERSON SPECIFICATION 

 
EXPERIENCE 

 Minimum of 2 years’ experience of working with &/or caring for children within specified age 
range/subject area or NVQ2 or equivalent in teaching assistance 

 
QUALIFICATIONS 
A good standard of general education 
 
SKILLS & KNOWLEDGE 

 Training in the literacy/numeracy strategy 

 Training in special educational needs strategies 

 Ability to work effectively within a team environment, understanding classroom roles and 
responsibilities 

 Ability to build effective working relationships with all pupils and colleagues 

 Ability to promote a positive ethos and role model positive attributes 

 Good personal numeracy and literacy skills 

 General understanding of school curriculum and other 
basic learning programmes/techniques (within specified age range/subject area) 

 General awareness of inclusion, especially within a school setting 

 Experience of resources preparation to support learning programmes 

 Understanding of other basic technology – video, Photocopier 

 First Aid trained or willing to undergo training 
 
WORK RELATED CIRCUMSTANCES – PROFESSIONAL VALUES & PRACTICES 

 High expectations of all pupils; respect for their social, cultural, linguistic, religious and ethnic 
background and a commitment to raising their educational achievements 

 Ability to build and maintain successful relationships with pupils, treat them consistently, with 
respect and consideration and demonstrate concern for their development as learners 

 Demonstrate and promote the positive values, attitudes and behaviour they expect from the pupils 
with whom they work 

 Ability to work collaboratively with colleagues and carry out role effectively, knowing when to seek 
help and advice 

 Able to liaise sensitively and effectively with parents and carers recognising their role in pupil 
learning 

 Able to improve their own practice through observations, evaluations and discussion with 
colleagues. 

 Willingness to participate in relevant training and development opportunities 
 
This is not exhaustive. 
 
Astrea Academy Trust is committed to safeguarding and promoting the welfare of children and young 
people. We expect all staff and volunteers to share this commitment. Posts are subject to enhanced DBS 
checks. For further details on the recruitment process, please review our Recruitment Pack. This can be 
found attached to each vacancy or requested by emailing recruitment@astreaacademytrust.org 

mailto:recruitment@astreaacademytrust.org

