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Thank you for your interest in this role within Astrea 

Academy Trust. 

  
                          
 
This is a hugely exciting time for our family of academies. The Trust has been recognised by the department 
for Education as being well placed to raise standards and achieve excellence for pupils in a growing number 
of academies. 
 
We are an inclusive, all-through Trust that was established to tackle historic educational disadvantage and to 
play our part in the social regeneration of the areas in which we work and we are presented with a rare 
opportunity to make a real difference to the lives and life chances of so many primary and secondary school 
children – many of whom haven’t previously received the educational opportunities they deserve.  
 
The Trust currently has academies based across South Yorkshire and Cambridgeshire, including academies at 
various stages of development. As a Trust, we are clear about the importance of achieving long term 
sustainability for our academies. Our vision is to enable individual academies to flourish with real autonomy, 
whilst also ensuring a strong ethos of ‘one Astrea’ across our academies.  
 
Employees within Astrea belong to a community of professionals, and benefit from a wide range of networks 
and development opportunities across the Trust. The Trust provides a strong culture of collaboration and 
support, together with high expectations for staff and pupils alike.  
 

Those we recruit can demonstrate that they share our values, are highly motivated to work with colleagues 
in and beyond their academy to continuously develop their skills and pursue professional excellence; are 
committed to providing the highest standards of teaching for all children and to ensuring each child, 
irrespective of socio-economic background, circumstance or ability, has equity of access to an educational 
experience that supports their individual needs. 

 

If this is you, then we would be delighted to receive your application.  
 

 

           

Rowena Hackwood  

Chief Executive Officer   
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OPEN LETTER FROM EXECUTIVE PRINCPAL  

Dear Candidate, 

We are delighted that you are interested in applying for this role at Astrea Academy 
Sheffield. 

Astrea Academy Trust is thrilled to have the opportunity to cultivate a brand new 
academy that compliments the existing provision in the area and meets the basic 
need for additional school places in the area. This is a rare and unique opportunity 
to join us on our journey from day one - where ambition has no limits! 

It is key to understand the context of our academy. 98.4% of our current cohort are 
from Ethnic Minority Groups. % of our pupils are disadvantaged, with 38% currently 
receiving Free School Meals (national is 13.3%). The catchment area of the academy 
is within the 10% most deprived areas within the country. 

The Academy opened its doors for the first time in September 2018 and will in time 
be a 3 – 18 provision for children in the Burngreave area. We accepted our first children in nursery, reception and year 
7 as well as a new compliment of staff. We currently have Year 7, 8 and 9 in our senior building and nursery, reception 
and Year 1 & 2 in the Pre-Prep & Prep building. We are delighted to say we are the school of choice in the area and are 
currently oversubscribed for 2020/21.  

With the combination of a Grade II listed building and a brand new building, there is a real physical heritage to our new 
school. With an investment in excess of £25M, the facilities will be cutting edge, including science and technology 
laboratories, modern classrooms, a 300 seated hall, 4G pitch, an underground sports hall, outside amphitheatre and 
forest school learning area. This ground breaking campus is truly breath-taking and will be occupied from April 2019. 

It is a rare opportunity and an exciting time to join the Academy. Key work at this moment in time includes collaborating 
with the Trust, architects, designers and local community to create a legacy for the future. Our location will be at the 
heart of a new learning community which will continue to grow as we forge these ever essential relationships with 
families and businesses in the area. 

We work within a supportive learning community of staff, parents and students, enabling a world of learning 
opportunities which will inspire and motivate students of Astrea Academy Sheffield to achieve excellence and create 
the successful path for their future. We are creating an academy where each day will be a journey of discovery to fire 
their imagination, establish their sense of worth, and to gain the confidence and courage to take a full part in the wider 
world. 

This is a truly unique and once in a life time opportunity and we are seeking distinctive and exceptional individuals who 
are able to offer the absolute best they can to enhance the life chances of children at Astrea Academy Sheffield. 

Yours sincerely, 

Kim Wilson 

Executive Principal at Astrea Academy Sheffield 
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ASTREA ACADEMY TRUST 

We value all-round development of the individual, through arts, sports, leadership opportunities, enrichment 
and community. This is encapsulated in the skills, qualities and personalities we foster in our pupils. 

The Astrea Academy Trust logo communicates the values collaboration, development and aspiration. The 
three figures are coming together in the shape of a tree, which represents growth, whilst the tallest figure 
Astrea reaches upwards, towards a star, which is above and beyond the highest branch of the tree. 

Academies, staff and children within the Trust benefit from 
a strong ethos of support and collaboration across the 
Astrea family. Teachers within Astrea belong to a national 
community of professionals, and benefit from a wide range 
of networks and development opportunities across the 
Trust. 

Our approach is to ensure school improvement – including 

the successful improvements that have been achieved so 

far in many of our academies that have joined the Trust as 

sponsored academies. 
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PRE-PREP (EYFS) 
Pre-Prep at Astrea Academy Sheffield is an amazing place to work. Situated in a beautiful 18th century 
structure, recently renovated and transformed into a state of the art Primary building. 
 
We are a new team, with some of the most talented and inspiring practitioners to have come out of the 
Sheffield Universities working with us. We have the highest of aspirations for all our children. Reaching for 
the stars is an intrinsic part of our philosophy. We motivate, inspire and offer our children a learning 
experience like no other. It is our intention that every child we teach has a unique and high quality learning 
experience that equips them well with all of the personal and academic skills they need to be a success in 
Modern Britain.  
 
Our Early Years curriculum is broad, engaging and challenging. Children typically come to us with low levels 
of learning and low levels of personal experiences. It is our role to ensure that both of these barriers are 
broken down and children are given a rich, diverse range of experiences that enable them to flourish.  
 
Our children make strong progress from their starting points due to the way in which they are personally 
supported. Our learning is deeply rooted in the development of early language and reading skills as we 
understand that these are cornerstones of learning. The majority of our children have English as an additional 
language and so developing their communication skills is vital to their success. You will find our building rich 
in song, rhyme and stories in which children can bring their imagination to life.   
 
We have strong links with our community. Parents value us highly and give us regular praise. Our family events 
are always well supported and parents recognise the contribution we make to their families lives. Parents are 
always welcome in our building as we see them as a crucial part of their child’s learning. Their support is vital. 
We value professional development highly and ensure that all of our staff each play their own important role 
in the development of our academy. Each member of staff is supported to develop responsibility for key areas 
of growth. This dedication to personal development is something you can expect should you join our team at 
Astrea Academy Sheffield.  
 
This is a very exciting time to be joining Astrea Academy Sheffield Pre-Prep team. We are still at the very 
early stages of our development and you have the opportunity to be an early part of an inspirational team 
of people who truly are making a difference to the life chances of the children of Sheffield.  
 
We are strong, we are successful, we are Astrea. You could be too.  
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ASTREA ACADEMY TRUST VALUES 

The work of Astrea Academy Trust is underpinned by five core Value Partners:  

 Responsibility and Leadership;  

 Enjoyment and Innovation; 

 Aspiration and Development;  

 Collaboration and Inclusion; and  

 Honesty and Integrity.  
 

Responsibility and Leadership 
Individuals in the Astrea community are accountable for their own decisions and actions and are supported 
by strong leaders, while trailblazers are encouraged to develop skills and talents in others. The Trust has a 
strong commitment to developing and nurturing our own leaders. #4equity 
 
Enjoyment and Innovation 
We know that everyone learns best when they enjoy what they do and can follow their innate desire to 
achieve. Astrea pushes boundaries so that pioneering ideas are tried and tested so that our academies remain 
leaders in the advancement of teaching and learning methods. #go4it 
 
Aspiration and Development 
Every member of the Astrea community, from the youngest pupil to the oldest member of staff, is encouraged 
to cultivate opportunities to grow. We achieve excellence by being inspired to become the best we can be. 
The progress and well-being of pupils is our top priority, at the centre of every decision. #AstreaStars 
 
Collaboration and Inclusion 
Astrea honours and applauds the differences that make us unique whilst actively seeking and celebrating the 
common ground that binds us together as a strong community. We work together in a productive 
environment where dynamic ideas are shared in partnership, so that every member of the community may 
thrive #all4one 
 
Honesty and Integrity 
We are honest and open. Astrea decisions and responses are grounded in time-honoured moral principles 
that remain constant in the face of challenges and change #4good 
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SAFEGUARDING & CHILD PROTECTION POLICY 

The Trust is committed to Safeguarding and Promoting the Welfare of all its pupils. Each pupil’s welfare is of 
paramount importance. We recognise that some children may be especially vulnerable to abuse e.g. those 
with Special Educational Needs, those living in adverse circumstances.  

We recognise that children who are abused or neglected may find it difficult to develop a sense of self-worth 
or to view the world in a positive way, that their behaviour may be challenging and that they may struggle to 
engage with school life.  We will always take a considered and sensitive approach in order that we can support 
all our pupils. 

 
The Trust’s Safeguarding and Child Protection Policy applies to all adults, including volunteers, working in or 
on behalf of the Trust. 
 
Safeguarding and promoting the welfare of children is everyone’s responsibility.  Everyone who comes into 
contact with children and their families has a role to play.  In order to fulfil this responsibility effectively, all 
practitioners should make sure their approach is child-centred.  
 
School and college staff are particularly important as they are in a position to identify concerns early, provide 
help for children, and prevent concerns from escalating.  Safeguarding and promoting the welfare of children 
is defined as: 
 

 Protecting children from maltreatment; 

 Preventing impairment of children’s health or development; 

 Ensuring that children grow up in circumstances consistent with the provision of safe and effective care; 
and 

 Taking action to enable all children to have the best outcomes. 
 

Keeping Children Safe in Education (2020) 
 
As such, it is the duty of all who work for the Trust to:  
 

 Ensure that a safe environment is provided for all children and young people to learn; 

 Ensure all staff are capable of identifying children and young people who are suffering or likely to suffer 
significant harm; and  

 Ensure all staff are willing to take appropriate action with the aim of making sure they are kept safe both 
at home and in the education setting. 

 
The Trust pays full regard to ‘Keeping Children Safe in Education’ guidance 2019.  
 
We ensure that all appropriate measures are applied in relation to everyone who works for the Trust who is 
likely to be perceived by the children as a safe and trustworthy adult including e.g. volunteers and staff 
employed by contractors.  
 
Please visit https://astreaacademytrust.org/about-us/statutory-documents/ for the full policy. 

  

https://astreaacademytrust.org/about-us/statutory-documents/
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SAFER RECRUITMENT & PRE-EMPLOYMENT CHECKS 

Astrea is committed to safeguarding children.  
 
This means that all employees (on either a paid or voluntary basis) require an Enhanced DBS check and/or 
Barred List check.  
 
For individuals applying for leadership and management positions a S128 check will also be required. For 
individuals who have previously lived abroad, overseas checks may also need to be taken prior to 
commencing employment.  
 
New employees will not commence work until all relevant checks have been completed. 
 
Standard Checks 
All candidates invited to interview must bring the following documents: 
 

 Documentary evidence of right to work in the UK; 

 Documentary evidence of identity that will satisfy DBS requirements; 

 Documentary proof of current name and address; 

 Where appropriate any documentation evidencing change of name; 

 Documents confirming any educational or professional qualifications that are necessary or relevant for 
the post. 

 

Please note that originals of the above are necessary, photocopies or certified copies will not be accepted. 
 
Enhanced Checks 
We are committed to safeguarding and promoting the welfare of children and young people. We expect all 
staff to share this commitment and to undergo appropriate checks, including an enhanced check. 
 

 Accordingly, this post is exempt from the Rehabilitation of Offenders Act 1974 and therefore all 

convictions, cautions and bind-overs, including those regarded as “spent” must be declared; 

 If you are currently working with children, on either a paid or voluntary basis, your current employer will 

be asked about disciplinary offence, including those related to children or young people (whether 

disciplinary sanction is current or time-expired), and whether you have been the subject of any child 

protection allegations or concerns and if so the outcome of any investigation or disciplinary 

proceedings.  

 If you are not currently working with children, but have done in the past, that previous employer will be 

asked about these issues; 

 Where neither your current or previous employment has involved working with children, your current 

employer will be asked about your suitability to work with children – this may only be answered ‘not 

applicable’ where your duties have not brought you into contact with children or young people. 
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Pre-Employment Checks 
Any offer to a successful candidate will be conditional upon: 

 

 Verification of right to work in the UK; 

 Receipt of at least two satisfactory references (if these have not already been received); 

 Verification of identity checks and qualifications; 

 Satisfactory Enhanced DBS Check; 

 Verification of professional status such as QTS Status, NPQH (where required); 

 Satisfactory completion of a Health Assessment; 

 Satisfactory completion of the probationary period (where relevant); 

 Where the successful candidate has worked, or been resident overseas in the previous five years, such 

checks and confirmations as may be required in accordance with statutory guidance. 

 

References & Verifications 
We will seek references on shortlisted candidates for Trust based positions and may approach previous 
employers for information to verify experience or qualifications before interview.  
 
Any relevant issues arising from references will be taken up at interview. 
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APPLICATION PROCESS 

Applications 
Applications will only be accepted from candidates completing the Trust’s Application Form.  
 
Please complete ALL sections of the Application Form which are relevant to you as clearly and fully as possible. 
Your supporting statement should evidence your skills and experience against the requirements of the job 
description and person specification. 
 

Please send your completed Application Form to our recruitment team: 
recruitment@astreasheffield.org 
 
Closing date is 9am Monday 19th October 2020 
Interview date scheduled for Friday 23rd October 2020 

 
CVs will not be accepted in place of a completed Application Form. 
 
Invite to Interview 
After the closing date, short listing will be conducted by a Panel.  
 
Candidates selected for interview will be informed after shortlisting and full details of the interview 
programme will be provided. If you do not hear from us within 14 days of the closing date of this position, 
unfortunately you have been unsuccessful on this occasion. 
 
You will be selected for interview entirely on the contents of your application form, so please read the job 
description and person specification carefully before you complete your form. 
 
In addition to candidate’s ability to perform the duties of the post, the interview will also explore issues 
relating to safeguarding and promoting the welfare of children, including: 
 

 Motivation to work with children and young people; 

 Ability to form and maintain appropriate relationships and personal boundaries with children and young 

people; 

 Emotional resilience in working with challenging behaviours; and 

 Attitudes to use of authority and maintaining discipline. 

 
 

mailto:recruitment@astreasheffield.org
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ASSESSMENT PROCESS 

Applications will be assessed against the job description. Successful applicants will be invited to the 
selection process. 

 
The interview process will comprise of two stages; candidates who successfully complete the first stage will 
be invited back to complete the final stage interview.  
 
Whilst it is our preference to hold these interviews face-to-face, the on-going pandemic and current limited 
school openings, may lead us to decide to hold these remotely via Microsoft Teams.  Should interviews 
progress on a face to face basis, each candidate will be required to undertake a personal risk assessment so 
that we can ensure all appropriate health and safety protocols are in place.  
Should you have any questions regarding the interview process, please email: 
recruitment@astreasheffield.org  

JOB DESCRIPTION 

Position Early Years Foundation Stage (Pre-Prep) Practitioner 

Salary Grade 1 – Spine Point 2 Full Time Equivalent £18,198 – Actual Salary £13,693.84 

 Working Hours 32.5 hours per week, Term Time Only + 1 week  

Contract Permanent 

Reporting to Executive Principal and Head of Pre-Prep & Prep 

Purpose of this role 

The role of Early Years Foundation Stage Practitioner support will ensure the highest standards of care, 

learning, development and achievement for pupils across the Early Years Foundation Stage (Pre-Prep), 

working in both Reception and Nursery. 

 

Key Responsibilities 

 To support children’s care, welfare and learning across the Early Years Foundation Stage under the 
direction of class teachers and Head of Pre-Prep and Prep 

 Develop positive relationships with children, parents/carers and other staff and outside agencies 

 Observe children’s progress and report on achievements looking for progression and continuity 

 Assist with the supervision of children in child-initiated play (indoor and outdoor) and at mealtimes 

 Lead small groups of children and individuals in adult directed activities 

 With the support from the Head of Pre-Prep and Prep, take an active role in growing their own 
professional development in an area of interest   

 
Main Duties  

 Demonstrate a commitment to excellence every day 

 Attend and participate in parents’/staff meetings and training sessions as required 

 To observe and report on children’s progress 

 To assist and make a contribution to the planning and delivery of the Early Years Foundation Stage 
curriculum 

 To assist in creating a stimulating, safe and nurturing environment 

mailto:recruitment@astreasheffield.org
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 To ensure that all equipment and materials used with the provision adhere to the Health and Safety 
policy 

 Ensure the general health and safety of children at all times 

 To set up before and tidy up after each session leaving the environment clean and tidy 

 Undertake a shared responsibility for health, safety, hygiene and cleanliness throughout the setting 

 Be familiar with all emergency and security procedures 

 To relate confidently and politely to colleagues, volunteers, parents and members of the public 

 To adhere to Academy policy and procedures particularly Health and Safety and Equal Opportunities 
and operate with regard to relevant legislation 

 To report any Child Protection incidents or concerns in accordance with the Children in Need 
procedures, Sheffield child protection procedures and education directorate guidance 

 Flexible approach required to work 

 Any other duties commensurate with the grade and falling within the scope of the post as requested by 
the Management 

 Respect confidentiality 

 Comply with the Academy and Trust no smoking policy 

 Co-operate and liaise with departmental colleagues 

 Demonstrate a commitment to their own development, to take advantage of education and training 
opportunities and develop their own competence 

 Support and encourage harmonious internal and external working relationships 

 Make a positive contribution to raising the profile of the academy. 
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Attributes Criteria How Identified 

Relevant 

Experience 

Successful experience of working in Early Years 

Foundation Stage 

Application  

Education & 

Training 

attainments 

NVQ Level 3 qualification in Childcare and Education 
or equivalent 

Application  

Up to date knowledge of good practice in Early 

Years education 

Application  

Evidence of recent in-service training and 

professional development 

Application 

General & Special 

Knowledge 

Knowledge of child development and implementing 
next steps in learning 

Application/interview 

Being aware of legislative requirements in relation 
to Health and Safety, Fire Safety and Food Safety 

Application/Interview 

Understanding of and commitment to promoting 
Equal Opportunities and anti-discriminatory practice 

Application/Interview 

Recent first aid qualification 
Application 

Commitment to young children, their families and 
the community. 

Application/Interview 

Skills, Abilities and 

Professional 

Attributes 

 

 

Early identification of SEN and appropriate 
intervention strategies. 

Application/Interview 

Demonstrate a commitment to own professional 
development and a willingness to learn  

Application/Interview 

To be able to work in partnership with parents 
Application/Interview 

Excellent written and oral communication skills 
Application/Interview 

To work as part of a team 
Application/Interview 

To be friendly and have a flexible approach to work 
Application/Interview 

To be able to work on own initiative 
Application/Interview 

To be self-motivated 
Interview 

To be enthusiastic 
Application/Interview 

Have a calm and confident manner 
Application/Interview 

Demonstrate personal and professional integrity, 
including modelling Astrea values and vision 

Application/Interview 

Commitment to promote and support the aims and 
value partners of Astrea Academy Sheffield 

Application/Interview 

 

 


