
How to check permissions on your videos and meeting recordings 

Sign in at Office.com and go to the Stream app. 

The easiest way to check permissions is to go to your videos in the ‘My Content’ tab: 

 

If your videos have a yellow icon to the far right (containing a person with a restricted sign), it means they 
are restricted to a limited audience; this will be either the invitees to the meeting, or the Team members 
who have access to the channel where the meeting was hosted. 

If you see a green icon (showing two people), it means the video is company wide and can be viewed by 
anyone at the University, staff or student. 

  



 

The permission level also shows if you click to watch a video, with the yellow or green icon showing 
underneath to indicate restricted or company-wide: 

 

  

 



Changing the permissions on a video 

To change permissions on a video you have uploaded or recorded in Teams, go to your videos in the ‘My 
Content’ tab: 

 

To the far right of the video you want to share or restrict, click the pen icon to ‘update video details’: 

 



Under the Permissions column in the centre, tick or untick the box to ‘Allow everyone in your company to 
view this video’ according to your preference. 

 

To give permission to specific people, untick the ‘Allow everyone…’ box and change the ‘Share with’ drop-
down option to ‘People’ and look them up.  Add the people you want to share the video with.  Make them 
an owner of the video if you wish by ticking the box next to their name: 

 



To share a link to the video with those granted permission, click ‘Share’ in the right column.  Click ‘Apply’ at 
the top to save your changes: 

 

This allows you to copy a link that can be shared with those who already have permission to view.  Those 
who do not have permission, will not be able to view it, even if you send the link to them. 

 

To learn more about the full features of stream, visit https://docs.microsoft.com/en-us/stream/ 

 

 

 

User guide from https://itservicecentre.derby.ac.uk/ 
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